Company Letterhead

Including visible address & phone number
(Must match Group Admin contact info CareFirst has on file)
April 19, 2023
CareFirst Blue Cross Blue Shield

Attn: BCC Team

840 First Street, NE Mail Stop: DC10-15

Washington, DC 20065

Re: Broker of Record

This is to notify you that I have appointed (Broker name & NPN#) of (Agency & FEIN#, if applicable) whose business address is (Street Address, City, State, Zip Code) as my Broker of Record with respect to coverage provided by CareFirst BCBS.
This appointment is in conjunction with Employee Benefits Corporation of America (EBCA).  EBCA should be the General Producer.
Sincerely,

(Cannot be a “computer” signature)
(Signed by an account official)

(Account official name and title printed)
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